Thesis Checklist
A

L] Print and complete a copy of the Permission to Loan form. (Reeves Memorial Library Website
under Thesis Information)

L] Obtain two copies of a signed Advisor Approval page from your advisor.
(One copy must be submitted the other copy is for your records)

[] Purchase two CD-R or DVD-R disks

Submit two disks (CD-R or DVD-R) each containing your thesis as a PDF file.
* Directions for creating a PDF file can be found on the Reeves Memorial Library Website under
Thesis Information.

WPF students- in addition to your thesis you must save a short summary of your

manuscript to each disk. The summary must be saved as a PDF file.
This summary will be used to describe your thesis in The Reeves Memorial Library Catalog.

AND

A paper copy of your completed Permission to Loan form and your signed Advisor

Approval page to Dana Krydick at Reeves Memorial Library.

Copyrighting of material is the responsibility of the student. For those interested in copyrighting their work, visit
the Electronic Copyright office at http://www.copyright.gov/eco/index.htmi.

Mailed theses should be sent to:
Dana Krydick
Reeves Memorial Library
1 Seton Hill Drive
Seton Hill University
Greensburg, PA 15601

If you have questions, please contact Dana Krydick, at 724-830-4616, email: krydick@setonhill.edu
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